HELP – WEBSITE SUPPORT – ADMINS – HOW TO RENAME OR RENUMBER A PROPERTY
HOW TO RENUMBER THE PROPERTIES
· How to renumber the properties
· Login to the Admin Site
· On the top left side, click on Membership Works
· Enter your Membership Works login information, which is different than your other login information
· On the left side, click on Folders
· Find the property you want to renumber, and hover over the card
· Click Options
· Click Edit Name
· Click Enter
· On the Admin Site, under Pages, Search for Property Directory
· Hover over, and click on “Edit with “Elementor”
· Select on the list of properties
· On the left side, in the Text editor, enter the new name for the property, but do not change the link
· Click the green Update button
· Now you probably need a new map. Create a new numbered property map if needed, and save it as a JPG image.
· On the Admin Site, under Pages, Search for Property Directory
· Hover over, and click on “Edit with “Elementor”
· Bring up the Property Directory under Members only and click on the list of Property names / numbers.
· On the left side there are two icons, Visual and Text. Click on Text
· Find the property / name you wish to change and do that right there being careful not to alter any other text or symbols.
· Click on PUBLISH in upper right
· Verify everything on the website

